g Exploring the Beyonc

“Until you spread your wings, you will
have no idea how far you can fly”




Contact Information:

FS Appointments/MM Access

Email:
Phone: 203 752 4717

nancial Secretary Training Consultant
Email: Pete.Karculias @kofc.org
Phone: 520-975-7362
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nancial
ecretary

Expectations
and

£ @ Responsibilities
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Who 1s the Financial Secretary?

e The financial secretary holds the more
permanent office in the council and who
has the ability, perseverance and
trustworthiness to ensure the financial
operations and member records of the
council are accurate and completed on a
timely manner.
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Qualifications to be a FS

)
., | Must be at least 21 years of age and at least
) (L a third degree member

Must not be engaged 1n the sale of life or
health insurance for another company

] Should not hold another elected position in
' | the council

4% THE KNIGHTS
VY OF COLUMBUS
®  IN SE SERVICE TO ALL.

RVICE TO ONE. IN

v




P ITITR o] APPLICATION FOR APPOINTMENT AS s
How ppomted

 Form #101-Application
for Appointment as
Financial Secretary.

Mailed from Supreme
to GK upon resignation
of current FS.

To be completed by all

qualified and interested
candidates.
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e How appointed

e Nomination form for
Appointment as
Financial Secretary

Form FS #103

GK nominates a
candidate and
trustees concur.
Forms are forwarded
to Supreme Knight
for appointment
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How Appointed

After recommendation by the
Grand Knight and the Trustees, the
Financial Secretary shall be
appointed by the Supreme Knight
for a three year term and shall
hold office at the will of the
Supreme Knight.
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s KNIGHTS EVALUATION OF FINANCIAL SECRETARY

How appointed

&

Evaluation by Grand
Knight and Trustees
after the three year
term.

The reappointment 1s
endorsed by the State
Deputy.
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Charter Constitution Laws

~* Provides a very important link
e between Supreme, State and
s local Council

._.l1 N
K OF € < .
N

Bl ° Studies and follows all
regulations published in the
Charter Constitution Laws of

the Order 1n Section #139.
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Financial Secretary Handbook

FINANCIAL SECRETARY HANDBOOK o The FinanCial

Secretary Handbook
1s your guide and
answer book.

Knights of Columhus

_
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GENERAL INFORMATION * Shall adhere to Supreme Council

rules in accounting for monies and
* Must be a member of the Third recording membership additions and
Degree. This shall not apply 1o the changes

lirst officers of a new council
* Draws orders on treasurer, Such

Must be at least 21 years ol age orders shall be signed by financial
secretary and countersigned by the
drand knight

May not be engaged in the sale of

life or health insurance for another

organization * Keep an account of indebtedness o
each member

Shall not hold another elected

l 1 \ \ \( I \1 position within the council * Keep records of financial and business

transactions upon books or software
In the instance of college councils,

H('RKS AV approved by Board of Directors
Hl ) ( [ \l' [ \I \\ the financial secretary must be a

member of the faculty or staff of the MEMBERSHIP
school, or a permanent resident of
|(lg‘| l(l(ls the local community * Shall process membership bills
* Will hold a three year term subject to « Keep role of members

evaluation at the end of the term
¢ Cause members 10 subscribe 1o

ACCOUNTING By-laws

Upon appointment shall be bonded * Notily Supreme Secretary of elections

lor $5000.00. Additional bonding
may be obtained at a cost of §7.00
per thousand

* Nolily Supreme Secretary ol
membership transactions

* Shall keep the seal of the council

* Shall receive compensation from
Supreme Council at $.40 per each * Perform other acts required by the
Insurance certilicate registered with laws ol his council and the Order and
the council. Shall receive the rules of the Board of Directors

compensation from council with
amount 10 be determined by the

The information provided in this flyer
council

is not meant to fully describe the duties
and responsibilities of the Financial
Secretary. For additional resources,

Pay over monies 1o treasurer consult Financial Secretary Handbook
received at or between meetings #1410,

Shall collect and receive all monies

IN SERVICE TO ONE. IN SERVICE TO ALL.



Duties and Responsibilities

e May collect compensation of 8 to 10% of
dues collected and receive 40 cents from the
Supreme Council for each insurance policy
held by members and family members
within the council.
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Duties and Responsibilities

e Bonded for $5,000 upon appointment and
retains bond 1f audits are submitted to
Supreme on a timely basis. Council
treasurer is also bonded for $5,000 upon
election to the position.

 Bonds 1n jeopardy after failure to remit two
completed audits in sequence.
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Duties and Responsibilities

A Quick Synopsis
Collect and receive all money |

E Keep accounts -

Transfer money to the Treasurer -
Keep membership roll -
Cause members to subscribe to by-laws -

Aax THE KNIGHTS
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Duties and Responsibilities
A Quick Synopsis (cont’d)

a Communicate with Supreme Secretary .

ﬂ Keep member records .

E Maintain financial records, draws orders -
a Process suspensions .

Az THE KNIGHTS
@ OF COLUMBUS




Duties and Responsibilities

A Quick Synopsis (cont’d)
Notify candidate’s Grand Knight

1 | Keeper of the council seal

Notity fourth degree comptroller

13 | Other duties
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Duties and Responsibilities

1. Collect and receive all money from
any source.

e Dues from members
e Fund raisers

e Social events
e Special collections

e Athletic events
e Any other funds

Az THE KNIGHTS
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Duties and Responsibilities

2. Keep an account of member records

e Keep an account of the financial
standing of all members.

e [s the accountant for the council.
Keeps council financial records.
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Duties and Responsibilities

3. Transfer all moneys received to the
Treasurer. Gets receipt from Treasurer

e Dues from members.
* Fundraisers.

e Contributions or donations.
e All other sources.

Az THE KNIGHTS
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Duties and Responsibilities

4. Keeps roll of all members and policy
holders (Active and 1nactive)

¥ . Age
e Residence address

¥+ Dates of exemplification

e Record of fourth degree members

e Occupation

% THE KNIGHTS
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Duties and Responsibilities

5. Causes members to subscribe to by-
laws, etc

e Ensures that every member
before taking of the first degree
exemplification, subscribe his
name on the Constitutional
Roll, thereby submitting

himself to the laws and rules of
the Order.

Ad: THE KNIGHTS
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Constitutional Roll of Membership
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Duties and Responsibilities

6. Notify Supreme Secretary of the
names and addresses of all council
officers and other appointments.
Assist the council officers 1n
timely completion and ensure
submission of all council forms.

s THE KNIGHTS
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Form #185-Officers Chosen

‘ & KNIGHTS REPORT OF OFFICERS CHOSEN FOR THE TERM
OF COLUMBUS

e © Form #185 “Officers
e — Chosen for the Term”

e Submit before July st
| each year, even if all
positions are not filled.

e Use this form or use
Member Management.
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Form #365-Service Personnel

Submit annually
e before August 1st

e Assist GK in
preparing report

e Use this form or
Member Management
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Form #1728-Fraternal Survey

g AONICI UEI ANNUAL SURVEY OF FRATERNAL ACTIVITY

For Twelve Month Period Ending December 31, 2009

e “Annual Survey of
s E:] cccccccc T Fraternal Activity”

TOTAL NUMBER OF MEETINGS HELD

—— 9

TOTAL CHARITABLE (Church, Communit

e Submit annually
e = e | before January 3]st

e Assist GK/Officers in
preparation of report

Az THE KNIGHTS
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Form #4584-Special Olympics

IRl PARTNERSHIP PROFILEREPORT
W oecoLumaus WITH SPECIAL OLYMPICS ¢ . .
e o Partnershlp Profile Repor

| with Special Olympics”

| TOTAL EVENTS

T e e S bMit with Fraternal

Il.Number of K of C Volunteers at
Special Olympics Games and Events

popaiomun 1011153 el 1121111 Survey before January 315

ames/Events 3. Local Games/Events

T
| |
e ‘
]

[ 1 TOTAL CONTRIBUTIONS

FonR———  c.Ch year.

al Games/Events

—.;Ll'

Total Event-Specific l

YEAR-ROUND K of C VOLUNTEERS

|
f

NS © A\ ssist GK/Officers in
preparation of report

1L |
TOTAL K of C VOLUNTEERS \ [T] l | [ 1
(Event-Specific and Year-round) s | ) 1]

% THE KNIGHTS
$y” OF COLUMBUS

:/553' IN SERVICE TO ONE. IN SERVICE TO ALL.




Form #1295-Audit Report

” KNIGHTS SEMIANNUAL COUNCIL AUDIT REPORT

Give info to GK and
Trustees. By law, they

prepare and sign.
Maintain $5,000 bond

Insure safety of council
funds

Cannot be submitted on-
line (Signatures)

gz THE KNIGHT . :
Q © OF COLUS B Ug Click for how to do an Audit
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Form #SP7-Columbian Award

 GK and Program
Chairmen to complete

e Due prior to June 30
each year

g * List four activities in
B six program categories.
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Council Report Forms Booklet
E T e

e Council Report

COUNCIL REPORT Forms Booklet

Forms Booklet

BESN . FS should have copy

e Remind officers of
due dates and assist
with form preparation
and submission.

: KNIGHTS
COLUMBU

4% THE KNIGHTS
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Council Report Forms Booklet

e To View Forms on the K of C Website

Click on and go to For
Officers and then Forms on the Orders
Website. Select council for respective
council forms
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Duties and Responsibilities

7. Keeps record of all transactions

¥ « Names of prospective candidates

¥ « Names of elected candidates

. Names of members initiated

¥“| « Number of degrees taken be each member

l P * Keeps record of all money received and
paid to the Treasurer
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Duties and Responsibilities

8. Draws orders and records other
financial transactions
"W o Receives all council checks and cash

¥ o Prepares receipts

| ~ . Prepares expense vouchers

| ¥ o Records all financial transactions

¥« Publishes financial reports

@ THE KNIGHTS
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Basic financial process

Handling Cash

FS Turns Treasurer FS Retains
=d Cash Over Fills Out Signed
To Treasurer Receipt Receipt

FS Receives
Cash

Treasurer
Retains
Receipt

Copy

Treasurer
Deposits [o==
Cash

4% THE KNIGHTS
7 OF COLUMBUS
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Basic Financial Process

&
Sl oo § o Record of Cash
2 o Receipts (Manual)

l + Copy to Treasurer
with cash and
checks.

A THE KNIGHTS
Wy OF COLUMBUS
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Basic Financial Process
Record of Cash Receipts (MB)

MSGR MICHAEL E DOLAN CO 1128 KNIGHTS Pagelof 1
PO Box 1110 i : ,
Chadron, NE 69337 7 OF COLUMBUS October 31, 2011

7 1N SERVICE T OME. IN SERVICE TO ALL.
Report of Receipts - Transaction Details

Member/Payor
Receipt Date Account: Sub Account

Date Processed: 05-04-2011

05-04-2011 Miscellaneous
Activities: One Rose One Life Gordon collection

Batch 47 Total:
Date Processed: 05-13-2011

05-13-2011 Heith P Keams
Assessments: Dues:

05-13-2011 Miscellaneous
Activities: One Rose One Life

Batch 48 Total:

Grand Total of Report of Receipts:

Respectfully submitted, Received by:

Dennis R Staal Russell A Bohnenkamp
Financial Secretary Treasurer

A% THE KNIGHTS
7 OF COLUMBUS
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Basic Financial Process

e Example of Treasurer’s
Receipt to Financial
Secretary

Receive for all funds
transferred to the
council treasurer

Trustees use to verify
records during audit

IN SERVICE TO ONE. IN SERVICE TO ALL.




Basic Financial Process

e Receipt for Cash

-
Bniahts of Columbus
Council, No

e [ssue to members for
fundraisers and other
" " o monetary collections

Thank You!

!

e Membership card 1s
substitute for receipt.

Az THE KNIGHTS
) OF COLUMBUS
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Basic financial process

Paying Non-Budgeted Bills

—i_u 1

@ THE KNIGHTS
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Basic financial process

Council Funds

SEC. 122. (a) All moneys obtained from any source, by or through
any person or persons, acting for or in the name of any council or
under its direction or authority, shall be considered council funds and
shall be forthwith delivered to the Financial Secretary, who shall give
his official receipt therefor and who shall report at the close of each
meeting the amounts so received and from what source.

(b) No money in excess of $500.00 shall be paid or transferred from
the treasury, of any council (except such moneys as the council is
called upon to regularly pay for its current expenses and as provided
by the laws of the Order, or for purposes approved by the Supreme
Council, or Board of Directors) unless by a two-thirds vote of the
members present and voting at a regular business meeting held sub-
sequent to a regular business meeting at which notice in writing of a
resolution of intention to pay or transfer such money and the pur-
poses and amount to be paid or transferred shall have been given and
regularly read. Provided, however, that any council may, by by-law,
properly approved, provide and maintain a fund for rendering mutu-
al aid and assistance to its sick, disabled and needy members and
their families and families of deceased members. Said by-laws to
state the manner in which, and by whom, the said fund is to be
expended.

A% THE KNIGHTS
/6','/ OF COLUMBUS

IN SERVICE TO ONE. IN SERVICE TO ALL.




Basic financial process

e Bills that can be paid without council approval:

e Supreme per capita which now includes
Catholic Advertising

e Supply 1invoices from Supreme
e State per capita and assessments

e Budgeted expense items pre-approved by
majority of council membership at a
regular business meeting

VP E




Duties and Responsibilities

Draws all orders (vouchers) after council approval

WARRANT Enights of Columbus

VOUCHER

e " ) Yy,
\"_/ ‘/..’.'(/’/[ S— o TTT- | N T //‘W/:

; b 7D
To Brother ....‘l.f..’f_A.f?' A A /‘/‘( - s TrOGSUTEL,
 TRRT 7
Pay to the order of .-(Lﬁfi.’.,,%.'.;.!.f’.....‘.’.:.!..’.’.ﬁ..'.}.f ..... ((.‘...!..’.’./J;f.-'.:‘.(.i% ...............................................................
the sum of {}’A”f//ﬂf'ff(f;”fl;%c(/ Dollars, 5{51

In payment [or/;T"}” ﬂ.{.i;(.....f.'.."\""' err e / J

inancial Secretary X

| 'DATE | AMOUNT | DATE | AMOUNT | DA ANOUN !Z‘ \/ﬁ D

£ & L P PP
9 /2 and Kaight
S.30-99

¢z
“ 2 (. /: o
: ] Check No. .25 2.2, .. Dale =24 . (el

#157 — Signed by FS and GK, Given to Treasurer

4 THE KNIGHTS
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1020 M 1st 52
- OF COLUMBUS January 25, 2012
DﬂE‘I", NE 887631035 | BEMACE T OWE. N BERICE T0 Al

CHARLES CARROLL OF CARROLLTON CO 701 % KNIGHTS Page 1of 1

Report of Vouchers

Voucher # MemberPayes [ Address
Check # Voucher Date Account: Sub Account Event Diescription Amount
Baich: 1 Diate Processed: 01-25-2012
1 01-25-2012 Richard W Martin

7236 Shammck Ct / Lincoln, ME 685068-2067

Council Activities: Printing and copies Mewslater A0
2 01-25-2012 Safeway Stores

2009 South 4th 5t/ ONeill, ME B5778

Council Activities: Food Items and Mather's Day Brunch 12348

Services

Batch 1 Total: 157.96

After approval by council membership, vouchers are now i
ready for signatures of the officers shown below and !
processing for payment. Member Billing Format i

—r———

Grand Total of Report of Vouchers: 157.96
Respectfully submitted, Recelved by:
Marvin J Ziska Douglaz G Steffen UHASSIGNED
Financial Secretary Grand Knight Treasurer

n o N SEMYIVE IW WIiNE: 1Y JEMYIvE W Akl



Duties and Responsibilities

Treasurer writes or prints check

OMAHA, NEBRASKA, ,,
May 30

PAY
O Realtime Printing Company 1 $6.25

Six dollars and twenty-five cents

KNIGHTS OF COLUMBUS COUNCIL NO. 3019

first national bank ). ACTIVITY-ACCOUNT

\( LY . . 1
AN A \S__i,\lh\,\_-—_—_—

LT agurer
Printing newsletter 3G A !zww____}_ﬁ-_/_ Lﬁﬂ_,

G Grand Kz{ight

Signed by Treasurer and Grand Knight.

“Financial Secretary 1s not authorized”

A% THE KNIGHTS
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Duties and Responsibilities

9. Notity Supreme Secretary of membership

transactions. Use form #100 or Member
Management

- Report members 1nitiated, suspended,
expelled, deceased, readmitted etc,
transfers into the council and any other
data changes.

- Prompt reporting is crucial

45 THE KNIGHTS
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% KNIGHTS Membership Document

N
AN

OF COLLUMBUS A CATHOLIC, FAMILY,

N e gt o il S FRATERNAL, SERVICE ORGANIZATION

‘COUNCIL NUMBER | COUNGIL LOGATION (CITY, ST/PROV) lmm ST, DEG. DATE \

[ ]
TRANSACTION [J REACTIVATION (inactive insurance) [ TRANSFER IN DATA CHANGE e m er S 1
NEW MEMBER [ HONORARY - ON, =

[] READMISSION (up to 7 years) Gagres atained
JUVENILE TO ADULT

[ I
REINSTATEMENT (up to 3 months) [ ] REAPPLICATION (over 7 years) ]

LASTNAVE FRST NAVE 'MIDDLE INTAL TIE

I | STPROV. | 'POSTAL CODE ()
| “MARITAL STATUS | 'HOME PHONE °
racTonL ] PARISH NAME, LOGATION (GITY, ST/PROV) Ves
MUUNON BIAN
WITH THE HOLY SEE? SQURE?
DID YOU APPLY No | mation 2 SECoN % FoumT
FOR MEMBERSHIP DATES —
PREVIOUSLY?
DATE OF TERMINATION REASON NUMBER OF LAST GOUNGIL COUNGIL LOGATION (GITY, ST/PROV]

NEW MEMBERS AND THEIR WIVES ARE ELIGIBLE (THROUGH AGE 83) FOR A KNIGHTS OF COLUMBUS ANNUITY AS DESCRIBED ON

THE BACK OF THIS APPLICATION (COMPLETE FOR MEMBER) OR THE REVERSE SIDE OF THE DUPLICATE (COMPLETE FOR WIFE) [ ]
| am applying for myself [JYes [INo *l am applying formy wife [Yes [No e 1 e
'HEREBY RECOMMEND THE ABOVE APPLIGANT FOR MEMBERSH IERERY DEGUARE THAT THE ABOVE IS TRUE AND GORRECT AMD uPrioLD THE Cra ~ : ;
CONSTITUTION AND LAWS OF THE ARy S it

s’
PROPOSER'S VEMBERSHIP AND AGREE THAT THE O THE BOARD OF DIRECTORS SHALL GONTROL IN ALL SATTERS
SIGNATURE.

PROPOSER'S MEMBER NUMBER (required) ‘SIGNATURE OF APPLICANT

FIRNANCIAL SECRETARY. SIGNATURES GRAND RKNIGHT

COMPLETE WHEN REPORTING MEMBER DEATH ONLY. FOR SUPREME COUNCIL OFFICE USE ONLY

STREET.
CITY.
ST/PROV. PPOSTAL CODE.

APPLICANT’S INTERESTS/PREFERENCES

Following submission of this Membership Document, you will be contacted in regard to your meeting with the council’s

admission committee. To aid the committee in preparation for this meeting, you are asked to indicate committee

assignment preferences below. If you need more specific information on any of these committees, please inquire during the

interview process.

0O CHURCH O COMMUNITY O COUNCIL

O FAMILY 0O YOUTH 0O MEMBERSHIP RECRUITMENT/
RETENTION

Please specify interests:

What do you expect from your membership in the Knights of Columbus?

In your opinion, what can you do or contribute to assist in the successful operation of this council?

Date of Interview: Signed:

AGVISSION COVMITTEE

TRANSACTIONS WITH ANNUITY APP(S) TO GENERAL AGENT.  ALL OTHER TRANSACTIONS TO SUPREME C\NN(,@ OFFICE.

SE QUESTIONS DO NOT APPLY TO PRIESTS AND RELIGIOUS.

ORIGINAL COPY

IN SERVICE TO ONE. IN SERVICE TO ALL.



Proper Completion of Form #100

vy KNIGHTS Membership Document
@— OF COLUMBUS A CATHOLIC, FAMILY.
SCCtIOIl #1 ./ 1 COLUMBUS PLAZA, NEW HAVEN CT 06510 FHATEHNAL' SERVIGE ORGANIZATION
ﬁ nggg Omaﬁ%ﬁgﬂ mi%fé% TO%/ 10 fg/ﬂg‘}mlp 0 Tr(n)f; g;tl&

Council Number Date Application Read
Council Location (City and State) Date Member Elected

Membership Number, if known  First degree date

A% THE KNIGHTS
/6','/ OF COLUMBUS
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Section #2
TRANSACTION REACTIVATION {inactive insurance) TRANSFER IN DATA CHANGE
3 =D READMISSION {up fo 7 years) HONORARY MEMBERSHIP SUSPENSION
up fo 7 years Jogree Ttared — -
# | XJUVENILE TO ADULT i
HONORARY LIFE MEMBERSHIP
REINSTATEMENT {up to 3 months) || REAPPLICATION (over 7 years) Jores aftaned L DEATH T

New Member — Check this box.

Juvenile to Adult- When a man joins the

Order who has an insurance policy 1ssued on
him prior to18 years of age.

y

Az THE KNIGHTS
) OF COLUMBUS
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Section #2
THANSAGTMN REACTIVATION (inactive insurance) TRANSFER IN DATA CHANGE
3 I READMISSION (up fo 7 | HONORARY MEMBERSHIP SUSPENSION
up fo 7 years e —
- JUVENILE TO ADULT il
HONCRARY LIFE MEMBERSHIP I DEATH
XREINSTATEMENT {up to 3 months) || REAPPLICATION (over 7 years) o el U e

Reinstatement- Use when the member rejoins
the Order after being suspended less than three
months.

No break 1n service, no loss of benefits.
Must join the same council from which he was
suspended. Certain exceptions may apply.

A% THE KNIGHTS
7 OF COLUMBUS
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: D0
oper Lompletion o1 o :
Section #2
THANSAETMN X REACTIVATION (inactive insurance) TRANSFER IN DATA CHANGE
3 I X READMISSION (up to 7 | HONORARY MEMBERSHIP SUSPENSION
up o 7 years e —
- JUVENILE TO ADULT il
HONORARY LIFE MEMBERSHIP I DEATH
REINSTATEMENT {up to 3 months) || REAPPLICATION (over 7 years) o el U e

Reactivation — Member who has insurance with the
Order becomes an active dues paying member. Fee 1s
$5.00 without withdrawal card

Readmission —-Member who has been out of the Order
for more than 3 months but less than 7 years. Fee 1s
$7.50 without withdrawal card.

A% THE KNIGHTS
7 OF COLUMBUS
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3 U(
OPC OINPICLIO0]1]1 O U '
Section #2
TRANSACTION REACTIVATION (inactive insurance) X TRANSFER IN DATA CHANGE
. NEW MEMBER READMISSION (o to 7 years) HONORARY MEMBERSHIP —— SUSPENSION =
& |7 JUVENILE TO ADULT S e |
HONORARY LIFE MEMBERSHIP
REINSTATEMENT {up to 3 months) X REAPPLICATION (over 7 years) Jogree attuned [} DENH m oy

Reapplication- Former member who has been
suspended for over 7 years rejoins the Order. Fee 1s
$7.50 without withdrawal card.

Transfer In- an active member in another council
transfers into your council. Only the incoming
council can initiate the move

A% THE KNIGHTS
7 OF COLUMBUS
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Account Adjustment for Transter

Knights of Columbus Account Adjustment for Transfer

transfer for (Tus momder has Deen processed Please compiete this form and return the 1op two Copies 1o the
1 Columbus Plaza New Haven CT 06510-3326 \q;""'r" ! Membership RecOrds as 800N a8 POssiDie This will enabie us 10 Make Ihe NECESSaTy JUes BOjUSITent
NAME F MEMBERSHIP
TRANSFEREE RNEI HNSON NUMBER

12/ 1 /
ANNUAL DUES

#;N{.ao
_ DUES PAIDTO

/;/97

L‘d\.

®13.00 ||

| | | ~ 1
. "\ CREDIT | X ¢

PAST DU

lothan A

INANCIAL E(‘RE TARY

Membership Records mails this form to the member’s former
council for degree information, dues owed or paid.

Supreme will not assess back dues more than one year.

Az THE KNIGHTS
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Section #2
TRANSACTION REACTIVATION (inactive insurance) TRANSFER IN DATA CHANGE
{2 e X HONORARY MEMBERSHIP SUSPENSION
I READMISSION {up to 7 years) Dogree aitanod e
& 1] JUVENILE TO ADULT
X HONORARY LIFE MEMBERSHIP [ DEATH
REINSTATEMENT {up to 3 months) || REAPPLICATION (over 7 years) Jores aftaned d ™ W T

Honorary Membership —-Member has reached the age
of 65 and has 25 years of consecutive service. Former
members maybe eligible.

Honorary Life Membership —-Member has reached the
age of 70 with 25 years of consecutive service, or age
68 with 50 years of service. Again former members
may be eligible. Priests and Religious Brothers are HL

A% THE KNIGHTS
/6','/ OF COLUMBUS
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Section #2
THANSAGTMN REACTIVATION (inactive insurance) TRANSFER IN X! DATA CHANGE
3 I READMISSION (up fo 7 | HONORARY MEMBERSHIP X SUSPENSION
up fo 7 years e —
- JUVENILE TO ADULT il
HONCRARY LIFE MEMBERSHIP
REINSTATEMENT {up to 3 months) || REAPPLICATION (over 7 years) Jores aftaned L DEATH oW T

Data change — Use when making changes to a
members record, such as address, phone number,
degree dates etc. Preferred input method is through
member management on the K of C Website.

Suspension - After 60 days and before 90 days of
submitting the #1845 Notice of Intent to Suspend,
mark suspension and state reason.

A% THE KNIGHTS
/6','/ OF COLUMBUS

IN SERVICE TO ONE. IN SERVICE TO ALL.




Section #2
TRANSACTION REACTIVATION (inactive insurance) TRANSFER IN DATA CHANGE
. NEW MEMBER READMISSION (o to 7 years) HONORARY MEMBERSHIP —— SUSPENSION =
& |7 JUVENILE TO ADULT S e |
HONORARY LIFE MEMBERSHIP
REINSTATEMENT {up to 3 months) || REAPPLICATION (over 7 years) Joree aftuned X beA ™ oy ¥

Death - Notify membership records of the month,
day and year of the death of a member. Provide

proof of death. Use obituary or website ‘Social
Security Death Index’ for death date. If reporting
on Member Mgmt, no tangible proof 1s necessary.

A% THE KNIGHTS
7 OF COLUMBUS

IN SERVICE TO ONE. IN SERVICE TO ALL.




Proper Completion of Form #100

Section #3
Seacrest Jerald i i Dr

3 5687 Seward Street Oakland Ohio 40987 USA
[0/31748 ™ Married 203-567-9008 | 203-567-9009 203-456-9787
rgggmdest@ omail.com méepﬁ*ﬁfgﬂ)mgist | ’?{ﬁ“ﬁfié‘éﬁ

* Name and Address - Complete and Legible

= Date of Birth, Marital Status, Phone numbers

» E-mail address, occupation and last four digits of SS#

% THE KNIGHTS
€y, OF COLUMBUS

:/® IN SERVICE TO ONE. IN SERVICE TO ALL.




Proper Completion of Form

Parish Name and Location
Former Columbian Squire
Degree Dates

Former council information




Proper Completion of Form #100

Section #5

NEW MEMEBERS AND THEIR WIVES ARE ELIGIBLE (THROUGH AGE 83) FOR A KNIGHTS OF COLUMBUS ANNUITY AS DESCRIBED ON
THE BACK OF THIS APPLICATION (COMFLETE FOR MEMBER) OR THE REVERSE SIDE OF THE DUPLICATE (COMPLETE FOR WIFE)

| am applying formyself COYes [ONo *l am applying for my wife Yes [INo

= New Member Annuity Interest

= Available for Member and Spouse

= ES forwards top copy of Form #100 to General Agent
when 1interest is indicated in an annuity. Use transmittal
form #1°75FS.

% THE KNIGHTS
$y” OF COLUMBUS

v
:/@ IN SERVICE TO ONE. IN SERVICE TO ALL.




Copy of transmittal to General Agent #175FS

KNIGHTS OF COLUMBUS
NEW MEMBER INSURANCE PLAN TRANSMITTAL TO GENERAL AGENT

G. A. USE ONLY
SUPREME OFFICE USE ONLY NAME OF APPLICANT WRITING AGENT
CERTIFICATE NUMBER LAST NAME FIRST - INITIAL NUMBER AMOUNT REMITTED
TOTALAPPLICANTS TOTAL AMOUNT REMITTED
FINANCIAL SECRETARY COUNCILNO. ________ DATE =
SIGNATURE
GENERAL AGENT AGENCY
SIGNATURE
175FS 1181

GENERAL AGENT COPY

THE KNIGHTS

_é}/z""
@% OF COLUMBUS

IN SERVICE TO ONE. IN SERVICE TO ALL.




Proper Completion of Form #100

HERERY RECOKMEND THE ABDHWE APPLICAKNT FOR MEMBEREMF i HEREBY AE THAT THE AB 3 TRLUE AND CORRECT AND THAT | WILL UPHOLD THE CHARTEF
CORSTITLITE ARD LAWS OF THE KMIGMHTS OF COLUIBIES AND ANY OF ITS COURCILE 1IN WEICH | HOLD
PROPCSERS R d f h 1 MEMBEFRSHIP AND AGREE THAT THE DECHSGN OF THE BOARD OF DIRECTORS SHALL COMTROL IN ALL MATTERS
seise Rod J Hofschulte
PRGN RUMBER recuined 1 5 90 1 86
— e =
AT E Al SECHE 1Ay EaGMal

* Proposer Name and Number

= Signature of Applicant

= Date, Signature of Financial Secretary and Grand Knight

y

Az THE KNIGHTS
) OF COLUMBUS

IN SERVICE TO ONE. IN SERVICE TO ALL.




Proper Completion of Form #100

I s FINARIEIAL SECHE Ay — = £ GAAND G
COMPLETE WHEN REPORTING MEMBER DEATH ONLY. FOR SUPREME COUNCIL OFFICE USE ONLY
NEXT OF KIN
RELATIONSHIP
STREET
CITY__ -
ST/PROV POSTAL CODE

= Use when reporting member death

= [etter of condolence sent if reported within 6 months

= Report on Form #100 or use Member Management

Az THE KNIGHTS
) OF COLUMBUS

IN SERVICE TO ONE. IN SERVICE TO ALL.
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Proper Completion of Form #100

APPLICANT'S INTERESTS/PREFERENCES

Following submission of this Membership Document, you will be contacted in regard to your meeting with the council's
admission committee. To aid the committee in preparation for this meeting, you are asked to indicate committee
assignment preferences below. If you need more specific information on any of these committees, please inquire during the
interview process.

CHURCH O COMMUNITY O COUNCIL
FAMILY L1 YOUTH 1 MEMBERSHIP RECRUITMENT/
RETENTION

Please specify interests:

= Use to solicit member activity interest

= Use as prelude to admission committee meeting and

assignment to a team or council’s activity director for
active involvement.

A% THE KNIGHTS
7 OF COLUMBUS

IN SERVICE TO ONE. IN SERVICE TO ALL.




Proper Completion of Form #100

What do you expect from your membership in the Knights of Columbus?

| In your opinion, what can you do or contribute to assist in the successful operation of this council?

Date of Interview: Signed:

II.-\.

Mo TRANSACTIONS WITH ANNUITY APP(S) TO GEMERAL AGENT. ALL TRANSACTIONS TO SUPREME COUNCIL OFFICE.

Solicit member expectations and anticipated contribution
to the council’s success.

Date of interview and signature of admission committee
chairman.

y

Az THE KNIGHTS
) OF COLUMBUS

IN SERVICE TO ONE. IN SERVICE TO ALL.




Proper Completion of Form #100

" On the reverse of Form
#100 1s the applications
for both the new member
and spouse to open an
annuity with the Order.

= Upper section 1-10 1s
applicant information.

" Lower section 1-5 1s
understanding the contract
and signature

_/
K G

/

THE KNIGHTS
% OF COLUMBUS




Billing Process

b KNIGHTS
"OF COLUMBUS

s SERWICE TO OHE. N EERVICE T0 ALL

Statement Date: 12-15-2010
Member #: 3415648

Amount Enclosed:
Balance Due: 3200

Denny L Bartiett

1620 Lee St
Lakewood, CO 80215-2825

A KNIGHTS
@fOF COLUMBUS

M In scRvice 10 ONE. [N SERVICE TO ALL.

Membership Bill for:
Statement Date:

Denny L Bartiett
12-15-2010

Annual Dues: 30.00

MSGR MICHAEL E DOLAN CO 1128

NA
Chadron, NE 69337

Make Check Payable to:
M3GR MIGHAEL E DOLAN CO 1128

Send Payment to Financial Secretary:
Dennis R Staal

PO Box 1110
Ghadron, NE 69337

MSGR MICHAEL E DOLAN CO 1128

NA
Chadron, NE 69337

A KNIGHIS
"OFCO{&LUMBUS

Membership Bill for: Garl F Baehler
Statement Date: 12-15:2010
Annual Dues: 30.00

Detail of Charges:
Previous Balance:

Current Assessments:
11-30-2010 Gulture of Lite
12-15-2010
Total Due:

Note:

Here is your 2011 dues statement
Hope this Holiday Season is a Joyaus fime for you and your family.

Thanks for being a faithful member. Dennis Stahl Financial Secretary

ecoarp@c " [ox [a (@ (@ -

& THE KNIGHTS
7 OF COLUMBUS

%

IN SERVICE TO ONE. IN SERVICE TO ALL.

Chadron, NE 69337

10+ -100% - €L

First billing statement.

Billing should be made
15 days prior to the
billing period or

approximately
December 15t

Second billing by
January 15th




Billing Process-Manual

e First notice of dues owed
use Form #423 and for
second notice of dues owed
use Form #424.

First billing mailed about
December 15" and second
billing 30 days after first
billing. Approximately
January 15t

% THE KNIGHTS
' //OF COLUMBUS

IN SERVICE TO ONE. IN SERVICE TO ALL.

i




Billing Process

KNIGHTS OF COLUMBUS

Second notice of dues
owed.

AMOUNT ENCLOSED

________________________________________________________________________________________________________________ Billing should be made
KNIGHTS OF COLUMBUS MEMBERSHIP RENEWAL ‘ 30 days after firSt

Second Notice
7 CONCTL YENLL Gl A billing. Approximately
January 15

Total Due

A% THE KNIGHTS
7 OF COLUMBUS

IN SERVICE TO ONE. IN SERVICE TO ALL.




Next step - Personal Visit

Retention starts the day they join

and
“ITIS EVERYBODY’S BUSINESS”!

e But when a member 1s 1n arrears on dues,
someone from the retention committee
makes a personal visit to the member and
spouse to explain benefits of membership.

4 THE KNIGHTS
&9 OF COLUMBUS




Billing Process-Suspensions

On February 15% alert the
Grand Knight and Retention
committee of members in
arrears. Retention committee
1s made up of GK, DGK,
Trustees, Field Agent and
Proposer. DGK 1s key.

Grand Knight and Trustees
mail member Knight Alert.

Members of committee visit
delinquent member.

Az THE KNIGHTS
) OF COLUMBUS

IN SERVICE TO ONE. IN SERVICE TO ALL.




Billing Procedures - Suspension

Suspension Forms

PROPER BILLING PROCEDURES INCLUDING USE OF THE
‘NOTICE OF INTENT TO SUSPEND’

- The financial secretary will mail the Membership Bill - First Notice Form #423 15 days prior to the billing period.

P

If payment is not received in 30 days, the financial secretary will mail the Membership Bill - Second Notice Form #424

@

If payment is still not received within 30 days from the date the second notice was sent...

« The financial secretary will provide the names, addresses, telephone numbers, and amounts of delinquency for each
member in arrears to the retention committee. The committee should include - but is not limited to - the grand
knight, chairman ex officio; the trustees; and the proposer, if available.

= A “Knight Alert” letter Form #KA1 will be forwarded to each delinquent member, signed by the grand knight and
trustees.

= The grand knight will assign a member of the retention committee to make personal contact with the delinquent
member to remind him of his obligation. The committee member will provide a written report of his findings to the
grand knight. If the member is experiencing financial difficulty, the grand knight will direct the committee members
to visit the member and make arrangements to accommodate him with either a payment plan or other financial
arrangement acceptable to the council. Again, a full report is to be provided to the grand knight as to why the mem-
ber is delinquent and why he is considering leaving the Order. Financial difficulty is not a valid reason for sus-
pension.

»

I at the end of the second month of arrearage the member still has not paid his dues, the Nof of Intent to Suspend
Form #1845 is to be prepared and signed by the financial secretary, countersigned by the grand knight, and distrib-
uted immediately after completion as follows:

* The Original Copy is sent to the delinquent member.

* The Supreme Office Copy s forwarded to the Department of Membership Records. The Supreme Knight will mail a
personal letter to the delinquent member. This letter will convey the Supreme Knight's interest in having the mem-
ber retain his “good standing” status.

* The State Council Copy is mailed to your state deputy. He will write to the member, offering assistance and advis-
ing him that the district deputy in his area is available to help with any particular problems.

* The District Deputy Copy Is sent to your district deputy. He will telephone the delinquent member to discuss the
amearage situation. In the course of the telephone visit, suggestions as to a possible solution will be recommend-
ed, and the district deputy will volunteer to assist the member, if the need exists. The district deputy will also deter
mine whether personal contact has been made by the council. The response and reaction received from the delin-
quent member is recorded on the reverse side of the District Deputy Copy of the Form #1845 and then forwarded
to the state deputy.

* The Council Copy is retained for council files.

o

If the delinquent member does not meet his obligation or arrange a satisfactory payment schedule within 60 days fol-
lowing processing of the Form #1845, the council may file a Form 100 Membership Document, indicating sus-
pension. However, the suspension will not be processed at the Supreme Council office unless a Notice of Intent to
Suspend Form #1845 has been on file for the required 60 days.

The Notice of Intent to Suspend Form #1845 becomes null and void 90 days following the date it is recorded at
the Supreme Council office. After the 80-day period has elapsed, the form will be removed from the file under the
assumption the council has been successful in retaining the member.

If, subsequently, the member on whom the council previously filed a Notice of Intent to Suspend Form #1845 should
again become delinquent, the entire billing/retention process must be re-implemented as described herein.

B45A 10003

43 THE KNIGHTS
OF COLUMBUS

IN SERVICE TO ONE. IN SERVICE TO ALL.

Ve

This form is printed on “no carbon required” paper. Please use a typewriter or print with a ball-point pen on a hard surface to make clear copies.

NOTICE OF INTENT TO SUSPEND
Brother : Date

di that on you were d y by our council’s Retention Committeeman,
regarding your Knights of Columbus membershnp. As of this date, we have not heard
from you relative to the matter of your delinquency as itemized below:

Our records i

PREVIOUS ARREARAGES Hiikio CURRENT CHARGES TOTAL AMTS. DUE TOTALS)

DUES I SPEC. | MSC. DATE | DUES MsC. DUES | SPEC. | MiSC. PAY(S) TO

“Contributions, gifts, membership dues, efc. paid to Knights of Columbus for unrestricted purposes are not- deductible as charitable contributions.”

Unless payment is received within the next 30 duys, our council must pre ceed fo :hunge your “good s'undmg" status to avoid financial

loss from Supreme and state assessments. If you are an msurunce b d, you will remain on record in an “inac

status, as requlred by insurance r Ifan ber, our councll will have no other alternative than fo suspend you from
membership.

But ... it's still not too late to avoid a status change! Timely payment will assure your r ining a ber in good ding. If you
have any questions or comments, please call the Grand Knightat |
Membership Numk
NAME i
Council Numb
ADDRESS Member’s Telepk No.
GRAND KNGHT FINANGAL SECRETARY
1045 694 Original Copy

Form #1845

Form #1845a




Billing Process-Suspension
Form #1845-Notice of Intent to Suspend

Mail original copy to delinquent member

Mail copy to Supreme. Supreme Knight
conveys his interest to the member via
letter.

Mail copy to State Deputy. Gives advice
Mail copy to District Deputy. He calls

Council retains council copy

&9 OF COLUMBUS
e IN SERVICE TO ONE. IN SERVICE TO ALL.




Form #100- Suspension

Suspension: - After 60 days from submission of #1845 to
Membership Records at Supreme and before 90
days, council must submit Form #100 indicating
suspension and the reason.

- Assumes you did all you could to retain him

% THE KNIGHTS
' / OF COLUMBUS

TO ONE. |




Notice of improper procedure

When an error in
procedure occurs in
suspending a member,
the Supreme Council
Membership Records
Dept will inform the FS.

Example letter at left.

A% THE KNIGHTS

/6','/ OF COLUMBUS

IN SERVICE TO ONE. IN SERVICE TO ALL.
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Retention Responsibilities

e Maintain information on proposers

— Keep separate file of proposers or
maintain record of all Form #100s

 For notifying members of degree
exemplifications

 For follow up 1n the event of a suspension
possibility.

 List maintained in Member Management

45 THE KNIGHTS
<97 OF COLUMBUS




Reasons we should never suspend

 Member has financial difficulty and

unable to pay dues. S|

nould pay from

council’s charity func

or waive dues.

* Medical problems which deter his ability
to earn income or 1f total disability, then
have completed Form #1831.

s THE KNIGHTS

W VE




Disability Waiver Form #1831

APPLICATION FOR RELIEF FROM PAYMENT
OF COUNCIL DUES AND SUPREME AND

STATE counlcuL PER CAPITA TAxI;s | | Applic ation fOI' Rellef

I hereby certify that |, Robert

N - as - o
East Haven CT , am a member in good standing of Council No. 18000 f ‘ O nCll
and that | am totally disabled and hereby request that | be relieved of payment of all rom a- ’ men O u

council dues and Supreme and state council per capita taxes under Section 118(e) of

the Laws of the Order. In support of this request, | submit one of the following as
evidence of my total disability:

qud TEITHIJ ETRTSTE] Dues and Supreme and

(

( ) Certification from Internal Revenue Service, or
( ) Certification from Veterans' Administration, or
(

State Per Capita Taxes
Dated 1/17/03 ROk Q}_JUU\‘

Member Signature

CERTIFICATION OF COUNCIL
Council No 18000
Location __New Haven CT

SE 7iid Completed by member,

Name Membership Number

is a member in good standing in this council and that he has presented evidence of total

disability that warrants consideration for relief from payment of all council dues and ttested tO b G B :l FS
Supreme and state council per capita taxes, under Section 118(e).
P ] ) ”~ & i+
Attest r{ﬂ.’\Q.O’LU Cfczamed £ = L -
Financial Secretary Grdnd Knight

Dated 1/17/03

(affix council seal here)

Must renew annually.

INSTRUCTIONS TO FINANCIAL SECRETARY: Forward completed form with applicant
and officer signatures and accompanying proof of disability to: Knights of Columbus,
Department of Membership Records, 1 Columbus Plaza, New Haven CT 06510-3326.

NOTICE: Approval of this application f prat ot have any effect on the waiver of ins:
contributions on an insurance ne

srance

A% THE KNIGHTS
€y, OF COLUMBUS

:/® IN SERVICE TO ONE. IN SERVICE TO ALL.




Suspensions which may not
atfect award quotas

e Suspension-Failure to remain Catholic.

Requires letter from member or
pastor attesting to this fact.

e Suspension-Felony conviction.

Requires newspaper account of
conviction or court documentation
(Generally use ‘one year and one day’ guideline)

e Suspension-Misconduct.
For violating the Order’s laws

: THE KNIGHTS
yv OF COLUMBUS

~ PR




Conservation steps recommended for
Council Retention Team to Follow

Flow Chart on PPt

OF COLUMBUS

IN SERVICE TO ONE. IN SERVICE TO ALL.




Withdrawal Procedures

Effective October 15, 2003.
No longer use Form #100 for withdrawal

Member must send a personal letter,
signed by him and mailed to Membership

Records Department at Supreme Council
Office.

All members will be expected to pay a re-
entry fee upon returning to the Order.




Statements and Rosters

& Kwnieuts oF CoLuMBUS

ATE ?T.Céul\fCNL. .. |:oc AAAAA — QUOTA GA”:‘ LOS NET ATTAIN Council Statement—
Summary and Payment
Coupon

Received monthly from
Supreme

DATE ASSOC

Verity accuracy of
information, quotas
achieved, etc

Payment coupon for
remitting money owed to
Supreme

% THE KNIGHTS
<$y” OF COLUMBUS

:/® IN SERVICE TO ONE. IN SERVICE TO ALL.




Statements and Rosters

T “ Tc - = T 1 DATE LOCATION
5 KniGHTS OF (COLUMBUS
3/01/05 LINCOLN
TRANSACTION erFecTive | MEMBERSHIP BY CATEGORY | INCLUDED IN TOTAL ACCOUNT BALANCES
JMBER NAME DESCRIPTION DATE [accoc]l s lmacT | ToT : L DIS PER CAPT CATHOLIC
‘ e s e - A S R BEYET S < | ; : 9 10 11 12 il 13 13 | 14
BALANCE FORWARD 02-01-05 145 67 213 5 1 364 )0 00 6.08
48731 AWK oY L ) 05 + +1
86871 )1-05 + +1
) 05 365 .75CR € )8CR

31894 02-15-05% 8CR
48 31 02 28-05 33

03 1-05 4 € OCR 0.

ODE

554183460

685163850

Address maintenance

A% THE KNIGHTS
€y, OF COLUMBUS
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Statements and Rosters

S MEMBERSHIP ROSTER

KNIGHTS OF COLUMBUS COUNCIL nNe-10s10 DATE o1/01/08
SUPREME OFFICE

MEMBER NAME MAILING Al_)D_RES_S_

3025755 TS | 9110 WILDFIRE RD NE_685
689
6895
6895
68%
685
685
68%
68%
6851
685
685
685
685
689
685

LINCOL
1615458 7 _STONE CREEK LOOP N LINCOL
0277002 2 _PINEWOOD LN LINCOL
3163229 ] ic HAPPY HOLLOW LN LINCOL
0300313 L S 28TH ST LINCOL
2691176 542 BODIE CIR LINCOL
3193659 MADDOX, STEPHEN J - SUGARBERRY CT LINCOL
3890575 MART . DEAN - BLUEBERRY CT LINCOL
3037384| MASILKO, ALAN 32 CANYON_RD LINCOL
IGTE1ST|MAY, EDWARD P sS4z S DOVE LN LINCOL
3208957| MAY, ) WHITE DOVE CIR LINCOL
3889243| MAY / 3032 LAREDO DR LINCOL
3890S77|MC CARTHY, TIM P 35 MARLENE DR LINCOL
32901949|MC CONNELL, KEITH W 30 SERRA Pl LINCOL
3414655| MCCARVILLE, MIKE o GRAND DAKS DR LINCOL
3414651| MCCASHLAND, PATRICK 3625 POTOMAC LN LINCOL
2046983 | MCCRORY , MICHAEL o OLD FARM RD LINCOL 685
2205133| MEINERS, MARK A 20 TENNYSON CIR LINCOL 685
3324093| MERBOTH, KENNETH | 31 BIRCH HOLLOW DR LINCOLN 685
2940264 MICHEL, DAVID F BERKELEY DR LINCOLN NE 685
3020314| MIHOVK, DONALD J 2 JANE LN LINCOLN NE 685
MILLER JR, ROLLAND 23 _BROWNING ST LINCOLN NE 685
MILLER, ROSS BROWNING ST LINCOLN NE 685
MILLER, SCOTT G CEDAR CREEK C LINCOLN NE 685
2046976 MOXLEY, RODNEY A 4500 NEUMANN LN LINCOLN NE 685
3074641| MROZ, MARK 4848 DUXHALL DR LINCOLN NE 685
3455335 MURPHY, J 7411 S 21ST ST LINCOLN NE 68S5
3966687 NEAL , 3600 DIABLO DR LINCOLN NE 685
3151669] NICKMAN, C 4529 EAGLE RIDGE RD LINCOLN NE 685
3041243 OKOYE, DR MATTHIAS I 6821 SOUTHFORK CIR LINCOLN NE _68S
0481757| OLMER, GEORGE P 4616 HALLCLIFFE RD LINCOLN NE_ 685
3916626| OTTE, ANDY B 2035 CHLOE LN LINCOLN NE 685
3291894 PARKER, BRAD A 3001 S PROVIDENCE RD APT 24D COLUMBIA MO 6%
3676 159| PAVLISH, RICHARD ¥ 6316 _BRIAR ROSA DR LINCOLN NE 685
3095009| PAYNE, WILLIAM M 691 _COUNTRY CLB STANSBURY PARK
1784675| PELLA, RONALD o O BUFFALO CIR LINCOLN NE 685
3948069| PELLA, TERRY o PELA VERDE CIR LINCOLN NE 685
IS6897| PFEIFER, JEFFREY . JENNA LN LINCOLN NE 685
567635] PHILSON, FRANC \ DURANGO CT LINCOLN NE 6895
PIEPER, ANTHONY M 0 BEAVER HOLLOW C LINCOLN NE 68516
3291956| PIEPER, P JAY PLUM CREEK CIR LINCOL} 68516
1784914| PLESKAC, JAMES J 25 OLD FARM RD LINCOL 685
2406069] POHLEN, KIM A Z N_15S0TH ST WAVERL 684
3497436| POLAND, DONALD A S 45TH ST LINCOL 685
1889244] POST, THOMAS C 6510 S J0TH ST LINCOL i 6851
3676161| POWER, JOSEPH L 1720 SAYBROOK LN LINCOL 685
2562 POWER, TODD G 7327 COLLISTER RD LINCOL 68516
3676163 PRIEB, PATRICK C 4335 DUXHALL DR LINCOL 685
0219131| PRINZ, RICHARD J 11202 S TALAVI LN PHOENI 85044
2691179| PROSKOVEC, GARY § 1831 _SAINT ANDREWS PL LINCOL 68512
3676 167| RASHILLA, RICHARD J 3320 POTOMAC DR LINCOL 68516
3074477| REESE, CHARLES M 5021 _LARKWOOD RD LINCOL 68516
25626 14| REINSCH, JAMES M 7200 S 40TH ST LINCOLN 68516

IZZZZIZZZ??EZZZI'

DS9S
IS9S

4

203

)S9S

)95

)S9S

0595

)S9S

)S95

531738| REISHER, THOMAS W | 8021 MCBRIDE AVE _LINCOLN NE 68516

[Tt o (30 (35 35 (3 1o (30 (35 30 [0 (30 ot (30 |30 o e (30 (30 o e (30 3 30 3 e e 35 30 (3 (30 (35 35 (30 (35 ot 30 [ [ (B0 o [0 [ (B0 (B0 [0 e 30 0 3 30 e B

* MAIL RETURNED BY POSTAL SERVICE
(MEMBER NOT RECEIVING COLUMBIA, ETC)

1s semi-annual roster from Supreme

4 THE KNIGHTS
7 OF COLUMBUS
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Duties and Responsibilities

10. Notify Candidate’s Grand Knight

When a candidate receives degrees
at a council in which he 1s not a
member, the Financial Secretary
must then notify the candidate’s
council of the degrees.

&9 OF COLUMBUS
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Duties and Responsibilities

11. Keep seal.

Keep ofticial seal ot council
and affix the same to all official
documents, papers, membership
cards, etc

9> OF COLUMBUS




Duties and Responsibilities

12. Notity Fourth Degree Comptroller.

Provides address changes, status
changes, etc to the Comptroller for
his records. Also refer all members
interested 1n becoming a fourth
degree member to him.

NE




Duties and Responsibilities

13. Other duties.
Perform all other acts as required
Keep record of ceremonial books

Order supplies as needed or
requested by Grand Knight.

Attend regular and officer meetings
Provide Field Agent with assistance

2: THE KNIGHTS
<y OF COLUMBUS




Duties and Responsibilities

Other duties:
Distribute materials sent

from Supreme or State 20122016 ) AR
Surge... & !

Council to Grand Knight © g /&%
Service Kit_ wi;;_g

as indicated. Example: =
Surge with Service CDs
sent 1n April or May

% THE KNIGHTS
OF COLUMBUS

NVe Y




Duties and Responsibilities

cowses (MR
;I;;;HLY - usm ;on MAILING LABEL : NO. 587822
mes G Scott ;rand Knight e . Form # 1 Supply

Mi1ford

I Sl » e Order Form

FAX # | 203)__998-4426

PRINT

PRINT INSTRUCTIONS (ATTACH SAMPLE IF AVAILABLE) MUST BE ON A SEPARATE FORM 1
"R | roma e
“hre

e Use 800 266 6340
to fax or mail

requests.

PAYABLE IN U.S. FUNDS
o ch of money ord

1 ORDER BILLING MEMORANDUM - BILLING COPY

FAX YOUR ORDER + 1-800-266-8340 (US AND DA) » DO NOT MAIL FAX ORDERS

MAIL INTACT TO SUPPLY DEPARTMENT

A% THE KNIGHTS
7 OF COLUMBUS

IN SERVICE TO ONE. IN SERVICE TO ALL.




Duties and Responsibilities

TAX INFORMATION FOR SUBORDINATE COUNCILS

* The Knights of Columbus is a fraternal benefits society organized
under IRS Code Section 501 (c) (8).

*  All subordinate councils and assemblies are exempt from most - Prep are FOrm

forms of federal income tax, but not necessarily all.

As of 2008, all councils and assemblies are required to file a return #990 Or Slmllar

regardless of income level.

Home corporations are not subordinate units of the Knights of document for IRS

Columbus for tax purposes, and are therefore not tax exempt.

Social clubs are found in section 501 (c) (7) and are not exempt
from income, property or sales tax.

All councils and assemblies must provide their Federal Employer

ID number to the Supreme Advocates office for inclusion in the ® Fraternal B enefits

group exemption listings.

Solicitations for fraternal funds by the Knights of Columbus are S OClety 5 O 1 (C)(S)

not deductible for income tax purposes as charitable contributions.
A disclaimer regarding non-deductibility for income tax filings
must also appear on membership dues statements.

Do not use the title “Supreme Council” anywhere in the name of
your organization. It should read “Knights of Columbus” and the
adopted name.

o THE KNIGHTS
7 OF COLUMBUS

; IN SERVICE TO ONE. IN SERVICE TO ALL.




Duties and Responsibilities

Federal Income Tax Information — Form 990
ALL councils must file one of the following:

990N - Gross receipts not exceeding $50,000

(electronically only, available at )
990EZ — Gross receipts over $50,000 and up to $200,000
990 — Gross receipts over $200,000

3 consecutive years will result in a
loss of tax exempt status!

#; THE KNIGHTS
OF COLUMBUS

Ve Y




Duties and Responsibilities

Federal Income Tax Information — Form 990

The Knights of Columbus 1s organized under IRS
code (501) (¢)(8), a fraternal benefits society.

Most councils are exempt from income tax.
Must provide EIN number to Supreme Advocate.
Solicitations are not deductible for tax purposes.

When filing for the first time do not use the
words Supreme council, use Knight of Columbus
and council name.

Aux THE KNIGHTS

VP E




Star Council ‘k *

Form #3635 Due by August 1

x *

Quota= 3 or 7% Per Capita Tax Paid Quota=3 or 2.5%

and participate
in 4 first degrees
Use Form #450c

Form #1728 Due by Jan 31st SP-7 Due by June 30th

VICE T NE.




Have the Will to Prepare and...
The Will to Succeed!

&9 OF COLUMBUS

RVICE TO ONE. IN
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FOR ALL YOU DO..

THE KNIGHTS
OF COLUMBUS




